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Tip of the Month 
 

GPS Downloads 
  

To find and plan your driving routes, GPS (global 

positioning system) devices reference preloaded 

maps. If you've never updated your GPS device's 

maps, you'll more than likely find the information 

your GPS is delivering is inaccurate due to road 

construction or moved businesses. Instead of dealing 

with a GPS that constantly recalculates its direc-

tions, you can purchase a map update, which will 

ensure that your GPS will have the most up-to-date 

map information.  

 

"Reprinted with permission from Smart Computing. 

Visit www.SmartComputing.com Groups to learn 

what Smart Computing can do for you and your user 

group!"  

THIS MONTHôS MEETINGS 

 

July 2 at 1 p.m. 

At FFG Community Church  

Photography Club 
 

July 17 at 10 a.m. 

At 127 S. Senior Center 

Investment SIG  
 

July 19 at 6 p.m. 

At 127 S. Senior Center 

General Meeting 

 

Please note that the time of this monthôs general meet-

ing is on the summer  schedule. Meetings begin 

 at 6 p.m. 
 

¶ Ask the Experts Q&A 

¶ Short Business Meeting & Program 

 

Program  
  

Internet  Options 

By Bob Mohar 

 

Bob will present a program on the options for  

Internet access 
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ñFREEò Table 

We have set up a table at our member meetings to share our 

ñextraò goodies with other club members. 

If you have something to give away, bring it in and put it on the 

FREE table.  Itôs first come, first served.  If you see something you 

want, help yourself. 

 

Membership Dues and Expiration Dates 

 

Membership dues are $25 a year for a family, $20 a year for an 

individual, and $10 a year for a student 21 years of age or un-

der. Your membership is valid for 12 months from the month 

you join (or renew your membership).  Please pay your dues to 

the treasurer before the last day of your anniversary month. 

Anyone who is 30 days or more in arrears with membership 

dues cannot participate in the door prize drawings. 

 

Corporate memberships are $25 a year for the first two mem-

berships and $10 a year for each additional membership from 

the same company. 

 

Our Club cannot exist without you, the members.  Remember, 

you and  your membership dues are important to keep the club 

functioning!  

 

BOARD OF DIRECTORS DISCLAIMER 

All members of the Plateau PC Users Group are willing to help one 

another in the area of advice and tutorial instruction over the 

phone.  If you should require more involved services or instruction, 

we have a few members who are very knowledgeable in several ar-

eas.  As a responsible consumer, it is up to you to discuss, before 

retaining a member, any and ALL charges for repair services and 

time consuming tutorial activities. 

 

It is not the desire of this Board of Directors to set fees for individu-

als for services rendered, nor the responsibility to intervene between 

members who enter into a contract among themselves 

 

The GAZETTE is published using the following:  Microsoft Word, 

Microsoft Publisher, and Microsoft Windows 98,  The GAZETTE is 

the monthly newsletter of the Plateau PC Users Group.  Material in 

the GAZETTE may be freely used in other user group newsletters if 

credit is given the author and the PPCUG GAZETTE.  PPCUG 

members may place free classified advertising (up to 50 words) in 

the GAZETTE (run time maximum of three months).   

Commercial ads (local advertisers) may be placed at 50 cents per 

line. Graphic ads (camera ready) are as follows:  $25 per 1/4 page, 

$40 per 1/2 page, $75 per full page. 

 

DISCLAIMER:  No warranty, express or implied, is made by 

the PPCUG, the Gazette editorial staff or its contributing edi-

tors.  This extends to all losses incidental or consequential from 

the use or non-use of any information in any issue of the GA-

ZETTE . 

 

 
 

 

     

President Carl Nordeen  (931) 456-5597 

Vice-President  Kay Cargill (931) 456-7613 

Treasurer Alan Baker  (931) 788-2201 

Secretary Joan Carroll (931) 484-8694 

Librarian/

Compliance  

Gordon Botting  (931) 456-2184            

Past President Carl Nordeen  (931) 456-5597 

Programs Open  

Membership Dolores Crabtree (931) 484-9013 

Publicity MaryAnn Nordeen  (931) 456-5597 

Product Rev. Chair   

Editor Don Lewis (931) 456-5352 

APCUG Rep  Open 

        

 

Equipment Custo-

dian 

Bob Willis (931) 456-6511 

Webmaster Don Lewis (931) 456-5352 

Directors at Large 

Bob Mohar Janet Hammond  Joan Carroll 

Bob Willis Don Lewis  Janet Hammond  

Dick Riesz    

   

 SIG Leaders   

Pleasant Hill Dick Riesz (931) 277-5642 

Investment Club Bob Mohar  (931) 707-0434  

Photography SIG Jim Mansfield (931) 484-6920 
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News of the Special Interest Groups 
 

The PPCUG sponsors several Special Interest Groups 

(SIGs) tailored to meet the varied needs of our many 

members.  Each SIG is a small group whose leader 

prepares material for presentation and encourages 

open discussion and questions.  We urge you to attend 

the SIGs and hope you will find one or more of inter-

est to you.  Ideas for additional groups are welcome, 

as are volunteers to form and lead new SIGs. 

 

Investment Club 

 
Meets the third Saturday of each month at 10 a.m. at 

the 127 S. Senior Center. The leader is Bob Mohar .  

Anyone interested should contact Bob  at 707-0434ò. 

 

Pleasant Hill Group 

 
The Pleasant Hill group meetings will be announced 

by the SIG Leader, Dick Riesz. Meetings are held in 

the Pleasant Hill Community House on Main Street 

across from the Pleasant Hill Post Office.  All mem-

bers are welcome and visitors from the Pleasant Hill 

area are especially encouraged to come.  
 

Photography Club 

 
The Photography Club, a PPCUG SIG, meets the first 

Friday of each month at the Fairfield Glade Commu-

nity Church at 1:00PM.  Topics vary each month but 

we show and discuss member's photos each 

month.  One or two "People's Choice" photos are 

submitted to the Glade Vista each month for publica-

tion. The SIG leader is Jim Mansfield. 

Up Coming Meeting 
 

August 2010 !!! 

 

The next General Meeting of the 

PLATEAU PC USERS GROUP 

 Will be on August 16, 2010 at 6:00 P. M. at 

127 S.  SENIOR CENTER 

 

 Gordon Botting will present a program on 

 password security. 
 

 Classes   
 

Please send ideas for new classes to Alan Baker 

( ambaker@citlink.net )  
  

Recent New Members 
 

Sue and Tom Carter 

Marcia Johnson 

James McCully 

David Olsen 

David Seaver 

Glendon and Marlene Thomas 
 

Cool Sites 
 

You wonôt believe your eyes! 

The following site looks like a great resource. 

This first link will take you to an introduction to the 

site, 
          http://www.wolframalpha.com/screencast/

introducingwolframalpha.html 

 

If you think the site will be of use, save the following 

link  in your browser favorites. 

 

    http://www.wolframalpha.com/ 

PPCUG ISP 
 

We wish to thank the following for providing ISP 

connections:  

 

¶ Frontier for DSL at the 127 Senior Center and 

Fairfield Glade 

¶ ultipro for dialup at Pleasant Hill  

 PPCUG Website 
 

Visit our website at www.PPCUGinc.com. The Learn-

ing Center class schedule and Gazette are all 

 available on our web site. 
 

Send your comments and suggestions to the  

Webmaster, Don Lewis 

Webmaster@ppcuginc.com  (931) 456-5352 

mailto:ambaker@citlink.net
http://www.wolframalpha.com/screencast/introducingwolframalpha.html
http://www.wolframalpha.com/screencast/introducingwolframalpha.html
http://www.wolframalpha.com/
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Upgrade Your E-mail Activities 
 

By Ron Hirsch, Member and Contributing Editor, Boca Raton Computer Society, Florida 

www.brcs.org       

Ronhirsch1439 (at) comcast.net 

 

This article has been obtained from APCUG with the authorôs permission for publication by APCUG member 

groups; all other uses require the permission of the author (see e-mail address above). 

  
IT'S TIME TO UPGRADE YOUR E -MAIL ACTIVITIES  
It's probable that 99% of computer users use e-mail in their daily lives. It has been my observation that the majority 
of users do a less than perfect job of writing and handling their mail. The purpose of this presentation is to 
(hopefully) give you tips and hints on improving your activities in this area. 
 
We all make typos occasionally, and an occasional typo is no real tragedy. But, sometimes we forget that spelling, 
punctuation and grammar, and form should be a part of everyday e-mail activities. We should also remember that e
-mail can be a mirror of who and what we are, especially to those with whom we have little or no direct personal 
contact. For these reasons, it behooves us to take more pains in the area of our e-mail. The offenders are not only 
the newbies. Advanced users are often the worst culprits. 
 
For those of you who think some of the material below makes me a snob, maybe that's so. But like it or not, we are 
judged by our e-mail, just as we'd be judged by our snail mail. Many who are very careful when they write a nor-
mal letter to be mailed, have utter disregard for the appearance of their e-mail. 
 
DIFFERENT E -MAIL SYSTEMS AND SOFTWARE  
There are many different programs that are used for e-mail. Some of the most widely used are probably Outlook 
Express, AOL, G-Mail (Google), and Hot Mail (Microsoft). They all have their own idiosyncrasies, but there are 
many common elements that all share which many people just don't bother to learn or use. This is OK, as the capa-
bilities are there when one decides to take advantage of them. But regardless of what program you use, or what fea-
tures you take advantage of, the suggestions below are still applicable. 
 
I happen to be a fussbudget. In most everything that I do in life, I always seek to make things as perfect as possible. 
Then when the normal course of events occurs, and perfection is compromised, at least I'm left with a respectable 
end result. Of course, if I should start off with mediocrity, then the normal course of events will give me a pretty 
poor final result. 
 

Here's a list of suggestions to make your e-mail better. There is really nothing earthshaking or new here. But from 

my observations over the years, many people tend to ignore many of these elements completely. 

 

1.    Don't run everything together into one long paragraph for the whole e-mail message. 

  

2.    Use double spaces between paragraphs. 

  

3.    Keep the salutation on a separate opening line, and double space to the start of the message body. 

  

4.    Use a ñpleasantò font. This makes reading your message more pleasant. I personally use a font that is installed 

by Windows called  ñComic Sans MSò. Don't use a harsh or overly styled font 

  

5.    Capitalize the start of each sentence. Don't make single sentences extend beyond a reasonable length. 

(Continued on page 5) 
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6.    And, use proper punctuation. Don't use all CAPS. This is interpreted as ñshouting.ò 

  

7.    If your e-mail software has a spell checker, use it, and also proofread your outgoing message for typos, con-

tent, and grammar, before sending it. Of course, spell checkers can't pick up errors like those below, as the words 

are correctly spelled, they're just not the right word. Don't get sloppy with your grammar and use of contractions. I 

continue to see the following very often in mail. I'm sure that most of you know the proper usage, but just get care-

less. 

  

a.    Using ñyourò, instead of ñyou'reò, and vice versa 

b.    ñIt'sò for possessive. ñIt'sò is a contraction for ñit isò - it is not a possessive form 

c.    Using ñtheirò instead of ñthey'reò, and vice versa 

d.    Using a lower case ñiò instead of an upper case ñIò for the personal pronoun. 

e.    When you want to send someone a copy of something from another piece of e-mail, I feel the cleanest 

approach is to copy and paste from the other message. If   you don 't know how to copy and paste, it's 

probably time you learned. 

   

8.    Copying and pasting is a very basic Windows function, applicable to just about every program in Windows. 

This was reviewed in earlier ñBasicsò articles. 

  

9.    Every time something is routinely copied from another e-mail message, it probably carries along with lots of 

unwanted formatting, and ñgarbage.ò If the copy and paste material is short, manually clean out all the extra spaces, 

carriage returns, and symbols such as ñ<ò and ñ>ò. I've seen such messes created when I've been sent material that 

has been copied/forwarded several times that I just refuse to read it. 

  

10.    There are a many freeware and shareware programs out there which will clean up situations like this. 

NoteTab, which is the finest text editor out there offers a freeware version and several shareware versions. It has a 

built in feature that will clean up most of the weird spaces and carriage returns in such situations. For my own per-

sonal use, and for other WordPerfect users, I wrote a macro that does an excellent job of ñcleaning upò such situa-

tions. It even gets rid of the < and > characters. Anyone using WordPerfect and wanting a copy - e-mail me a re-

quest at ronhirsch1439@comcast.net.  

   

11.    It seems that the much of the e-mail out there is people sending jokes to their friends. Depending upon the e-

mail system you're using, the incoming message can end up being pages and pages of headers from all the previous 

transmittals. I once got such a message that had 14 long headers at the beginning, with each header containing doz-

ens of names. And, the actual area with the jokes was just about unreadable by the time it reached me. I politely 

asked the sender to take me off his mailing list. 

 

To do the cleanest possible job, the best way is to cut and paste (and clean up the formatting after pasting) into a 

new message. You say that's a lot of bother - maybe so. But, the people who receive your mail will be thankful to 

you and also be impressed with the ñqualityò of your work in this area. 

  

BELOW ARE SOME ADDITIONAL TIPS TO FURTHER ENHANCE YOUR E -MAIL ACTIVITIES  

  

TRY HTML  

If the recipients of your mail can handle HTML, and you have HTML available to you in your e-mail program, try 

using colors and other text formatting. In Outlook Express, this is accessed via the top menu using FOR-

MAT>RICH TEXT (HTML). Using this format allows the user to use colored text, add in photos, and in general, 

(Continued from page 4) 

(Continued on page 6) 



Gazette ð  July 2010                                      www.PPCUGinc.com                                                              Page 6 

 

 

make a message much more attractive. 

  

For example - when someone sends me a message with a number of questions, I like to insert the answers to each 

question immediately following that question, and color my response text to make it clearly visible. This makes it 

much easier for the reader to read the answers to the questions. 

  

SENDING PHOTOS AND OTHER FILES 

There are two basic ways to send photos. If your mail can handle HTML, they can usually be inserted or pasted 

right into the message. Or, they can be sent along as a file attachment, which can then be saved and viewed on an-

other computer using a suitable image viewing program, which virtually all computers have available. 

  

GENERATING YOUR MESSAGES OFF-LINE  

  

To do a more careful job of generating your e-mail messages, especially when they're long or complicated ones, 

consider generating them offline in a word processor or text editor. You can then take advantage of the spell and 

grammar checkers which are available in programs like WordPerfect and Microsoft Word. And, it's usually much 

easier to write and review things, especially when the messages are long. When completed, you can then copy and 

paste the message into your e-mail message. 

 

SUMMARY  

 

I'm sure that there are those who feel ñfixing upò their e-mail is a waste of time. After all, if people can manage to 

read and understand what you write, what's the big deal anyway. Well, here's an analogy. Would you go to a party 

in torn clothes, with your hair messed up, and your hands and face dirty? If you answer ñyesò, then don't bother 

with anything I've said in this article. However, if you answer ñno,ò then you accept the fact that you will be judged 

by your appearance. And, your e-mail is definitely an appearance that you will be judged by, like it or not. 

  

If you find this material useful, you may want to download this article in PDF format, from our web site 

www.brcs.org. This allows readers to keep the material either as a PDF file, and/or print it out, and place it in a 

loose-leaf notebook for future reference. 

 

Bonus Tips 
Search In Windows Vista/7 
  

The Start Search field at the bottom of the Start menu lets you access a powerful search tool in Windows Vista and 

Windows 7. Type a few letters of any file (or word contained in a file) you wish to find, and Instant Search will im-

mediately supply possibilities in the Start menu's Search window. Windows looks for matches even in file contents 

and attributes, not just file names, so you may be surprised by some of the odd results it suggests. The number of 

possibilities will decrease the more specific your search becomes, meaning the more characters you type.  

 

Selective Startup In Win7 
  

Windows bogs down over time, burdened with all of those background programs that load during startup. Some of 

those you need, but some just take up unnecessary boot seconds and are never used during an average Windows 

session. To disable unnecessary items, type msconfig in the Start Search field,  select msconfig, and go to the Sys-

tem Configuration window's Startup tab. Uncheck anything that isn't useful or necessary. Some entries are pretty 

cryptic and require Web searching to figure out. 

(Continued from page 5) 
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Discovering Windows 7  
 

By Neil Stahfest, Librarian, Tacoma Area PC User Group, Washington 

www.tapcug.org 

ncstahfest (at) msn.com 

 

This article has been obtained from APCUG with the authorôs permission for publication by APCUG member 

groups; all other uses require the permission of the author (see e-mail address above). 

 

I know many of you are in the process of Upgrading to Windows 7. As youôve probably figured out, the more care-

fully you plan for this the easier it will be. Itôs also important to make a backup copy of your important files before 

you start the upgrade. After youôve installed Windows 7, youôll want to verify that your hardware was automati-

cally configured (i.e. printers, scanners, etc.) and install your favorite application programs.  Remember, unless you 

are using the ñUpgradeò installation method to migrate from Windows Vista to Windows 7 (or Laplink's 

PCMOVER program), you will need to reinstall your applications programs in Windows 7 to get the required pro-

gram information into the Windows Registry. 

 

With the effort it took to setup your computer and install any programs fresh in your memory, this might be an ex-

cellent time to think about backing up your system. A good backup can make recovery from a hard disk failure or a 

vicious virus infection a simple process that usually takes less than an hour instead of many hours or even days. 

 

Before we talk about how to backup your system, we need to think about what media we will backup to. Logically, 

you wonôt want to store a system backup on drive C. If your hard drive were to crash or become infected, your 

backup would be at risk. 

 

In my opinion, an external hard disk drive that connects to your computer with a USB cable is the best place to 

backup your system. Currently (February 2010) you can find 320 megabyte to 1 terabyte (1000 megabytes!) exter-

nal hard drives on sale for less than $100. When selecting a hard drive, my advice is to go with a larger size rather 

than a smaller one. What seems adequate today will probably seem small in a year or two. 

 

You should be able to backup your entire system several times on one of these drives and yet they are small enough 

that you can fit one in your pocket and take anywhere.  You can also use one external drive on more than one com-

puter. 

 

Alternately, most backup programs will allow you to save your information to CD or DVD disks. You almost cer-

tainly already have a CD/DVD drive installed in your computer (unless itôs a mini-laptop like a net computer). 

Once the data is burned onto them, you can store the disks any place, including in another room, with a friend or 

even in a safe deposit box (where they will be safe from a home disaster). The problem with using these disks, even 

high capacity dual layer DVDs, is that it will take more than one disk to save all your system information. In other 

words, you have to be there for the entire process, to insert new blank disks as they are needed. 

 

Now letôs get to the process we are going to use to backup our computer. Windows 7 Home Premium edition, 

unlike previous versions of Windows, comes with a complete backup program built into it. All you have to do is 

click on the ñStartò button and type ñbackupò in the ñSearch box.ò Near the top of the list of options that appears 

youôll find ñBackup and Restore.ò Click on it. 

 

A window like this will appear. You can backup or restore your computer from this window. It also shows if 

youôve made any backups and allows you to schedule automatic backups. 
(Continued on page 8) 
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When you click on ñCreate a system imageò your computer will search for drives where you can store your backup 

and ask you which drive you are going to use. After selecting your destination drive, you will see a window like the 

one below, where you can select which drives to backup. Once youôve selected you source drive(s), youôll be taken 

to another window to start your backup. Assuming that youôre using a destination drive large enough to hold your 

entire backup, you can go get a cup of coffee (or two) while the backup program runs to completion. 

 

If this is the first time youôve made a system backup, you will be asked to ñCreate a system repair disk.ò  This is a 

CD which will enable you to boot your computer in the event of a hard drive failure that prevents you from starting 

your computer. Once the computer has started, using the repair CD, youôll be able to access your system image 

(created above) to automatically restore everything (including Windows, all your programs, files and settings) on 

your hard drive. 

 

Once you have a total system backup, I recommend making additional total system backups at least once a month. 

This will keep your system backups up to date (youôd be amazed at the number of files you add or change, pictures, 

emails, etc.) in a month.  This will give you extra backups in case one backup is defective for some reason. 

 

The Windows 7 backup program also allows you to make quick backups of selected folders, such as your docu-

ments, music or pictures. This is a useful way to make backups of file areas that change between your scheduled 

full system backups. 

(Continued from page 7) 

(Continued on page 9) 
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PC World Magazine has an excellent video which describes the backup process at the web address below: 

 

http://www.pcworld.com/article/174184/how_to_automate_windows_7_backups.html 

 

Of course you donôt have to use the Windows 7 Backup program. There are a number of excellent third party sys-

tem backup programs, such as Acronis True Image, that work as well or even better. You can find them in stores or 

through Internet distributors.  One advantage of a third party backup program is that you donôt need to buy Win-

dows 7 to get it. Plus, you can use these third party programs with other versions of Windows. 

 

POST SCRIPT  ï  Several days after writing this article the hard drive on my desktop PC started to malfunction. 

Fortunately, I had routinely made full system backups. It only took 15 minutes to physically replace the hard drive. 

Using my repair disk and the backup file which I had saved to an external hard drive, it took less than an hour to 

completely load Windows 7, all my programs, files and settings on the new hard drive and restored full operation to 

my computer. 

 

Yes, hard drives do fail! Manufactures say they have a life of 5 to 10 years. Other factors, such as power surges, 

may cause early failure. Play it safe and make a backup! 
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A Dual Monitor Setup ï On the Cheap 
 

by Moe Norris, Member, Topeka PC Users Club, Kansas 

http://www.topekapcusersclub.org 

vnorris (at) cox.net 

 

This article has been obtained from APCUG with the authorôs permission for publication by APCUG member 

groups; all other uses require the permission of the author (see e-mail address above). 

 

Have you dreamed of having two monitors sitting on your computer desk with all the added screen real estate 

which that would provide?  But that would entail buying a second monitor, then replacing your computer's video 

card with a dual head model (and if you are using a laptop, forget about it)......all in all, an expensive project that 

your wallet (or your spouse) may not tolerate. But don't give up hopeðthere may be another solution. 

 

Do you have two computers in the house?  You need two ï any two:  desktop, notebook, or netbook.  You can mix 

or match in any combination, and turn the second computer into a dual monitor for your primary machine.  How?  

Through the magic of software.  

 

What you need: 

 

¶ Two computers running any 32-bit or 64-bit version of Windows from 2000 through 7 (you can mix or match). 

¶ The two computers must be connected through a network which supports the TCP/IP protocol.  (If you don't 

already have an Ethernet or wireless LAN setup, you can connect the two computers directly using a crossover 

Ethernet cable, Fire wire cable, or a special USB-to-USB cable.) 

¶ Forty dollars you can shake out of your piggy bank for a copy of MaxiVista, the magic software that makes the 

whole thing happen.  (There are more expensive versions of MaxiVista with additional features, but you only 

need the $40 version to enable the screen stretching.) 

 
So how does it work?  When you install MaxiVista on the primary computer, it creates a virtual video driver on that 

machine.  This causes Windows to think that an additional monitor is installed.  The contents of this virtual video 

card are compressed and transmitted to the secondary PC via any standard network connection and displayed by a 

separate MaxiVista viewer program on the second computer.  Now you can spread the screen content across two 

monitors! 

 

The picture on the following page shows a dual monitor setup with a Photoshop image open for editing in the pri-

mary monitor, a 24" model running at a resolution of 1920 x 1200 pixels.  The secondary monitor is a 15" laptop 

screen with a resolution of 1024x768 pixels. 

 

 

 

 

 

 

 

 

 

 

 

 
(Continued on page 11) 
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Problem:  The control panels cover a portion of the image that is being worked on. 

 

Not to worry!  Just move the panels to the secondary monitoré 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

é and Voila! 

 

To see videos showing MaxiVista in action, go to http://www.maxivista.com/demo.htm. 

 

If you would like to try out this program, a 14-day free trial can be downloaded from: 

 

http://www.maxivista.com/download.htm 

 

The free trial will allow you to make certain that it works well with your equipment ï and decide whether you 

really want the program ï before investing any cash.  Have a second computer?  Then give MaxiVista a try ï it 

wonôt cost you a cent to find out if a dual monitor setup is for you! 

http://www.maxivista.com/demo.htm
http://www.maxivista.com/download.htm

