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. M h, 202 I Page 16
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Up Coming Meeting for Marjch

B .
A Note: W nter Hours 3:00|P.
@ @
The next General Meeting of] tt
PLATEAU PC USERS GROUP
Wi Il Twrestmaych 10,3:2®2 0. Mat

Cool Tips & Sites

Memory Troubl es

Faulty memory can cause all kinds of off comgut
odd i ssues, but they can also be difficult tdq d
Windows has a RAM checker that Memorhyalnmg itdemt]icfl
Wi ndows Memorlki Dkagnostic
[2] Windows Memary Diagnostic >

@ Check your computer for memory problems

Memory problems can cause your computer to lose information
or stop working.

— Restart now and check for problems

(recommended)
Save your work and close any cpen programs before
restarting.

—> Check for problems the next time | start my

computer
Windows wi l | reboot your computer, run a cheqk

probl ems.

PPCUG Website]*?*

Read all about our club activities
i ssues of t he Gazette Newsletter.
tions
Send your comments and suggestions
jackal 33980 @§ ;ajIl8Z&de m
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Windows 7 User Alternat

PPCUG Members and Guests at our General Meeting
Di sabl e Background Apps

Some apps run in the background, and dshbyttakets
bl e them and start them when you need the Tlhi s
Follow these followingusatmepyg teptsurn off Dbackjgrc
T Firstly St dboaiftd ®otn tamel go t o

9 Cl iPok vagy to the |l ast oPBacdclgorawmnd hagpplseft pgan
1 Switch off the toggles td® heed offubackgrolunc

Microphone
Speech, inking, & typing
Account info

Contacts

Calendar

Messaging

Radios

Other devices

Feedback & diagnostics

Background apps

| Find a setting

Let apps run in the background

Choose which apps can r

up-to-date, even when y.
apps off can help conse:

Privacy Statement

-@ Alarms & Clock
Calendar
a Get Office
Groove Music
=

T Microsoft Solitaire Collection

. send notifications, and stay
sing them. Turning background

ofr

off

on

0800088

off
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How to Edit |l mages I n Microspft
By Ben Stockton

You @domeed expensive photo editing sofjtw

Il mages for Microsoft Waircdr odsooct u medf tf 9 . elsIPtibledeung brf eME
there are stiinl It opollesnttyo oefdibtuiilmMmages in Word.
Microsoft Word allows you to format colors anld
ef fects ané& rmorw ,t osadohearte While the instructijon
Word 2016 and onward, including Office 365 an|d
Cropping | mages in Microsoft Word

There are a few ways to crop an image in Micrjosc
docunmennster(t p» ®#ndteseé¢éecting the |1 mage.

Draw

| Blank Page e Online Pictures @ 3D Models

Page Break 32 Shapes ~ I SmartArt

Pages lHlustrations

To begin formattingFgpomat sidFR®aotmmd i>maEye,pYoluiCalle p
enter the 1 magei ghopxpkhengi madge BEywadp sel ecting
This will change the outline around your i magle f

ocumen

! Crop

Crop to Shape *
Aspect Ratio 4

sl Fill

il

[l  Fit

(Continué&d pn p
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(Continue@é from page
UndRircture Yol ocan change the tone and satur pti
the sliders for each option | eft or right to |in
Cl iPcrke s eot sset t hese | evels using one of the prov
4 Picture Color
\ Presets

| f Gy@euunhappy wit ov e0 f ma chee, Recskeiwd K othhaen g @ € r ynjeewa
category to retur rr- image to its original] si
Adding Speci al Ef to | mages
Microsoft Word al cludes a number of spec]ia
clude i mage shado ow, and reflection, soff|t
To add these spdo frtﬁfem:nnltugchetletkterFto)memartd Pclcit(ul
t heef f eco®n (second t-het d gdrty .t Cldadcke N eagh
To add a shadow St r mbmage,hecll dldders to st
color, etc.
You can Rrlessoe toplriecvkk ew alred i aceéd ar Wopr dhadow insfea

Format Picture = x

= Bl B e e

-

Presets Iilv
Cl iRceki | ecrtd ofnol | ow t he same instructions to aldd
i mage. Do Gt oteo saadnk dm | fafgte tHd owvsf taemd t he edgls
i mage.
To add a 3D bevel e3Df ot made | yeocutr tihrea geef,f ecd ti cykp u
and bottom sectionsTop Bee\RBolt it mang Bedlpdncet! iiord d it m @
prdef ined options.
You can also customize the depth, contour, majt e |
(Continudd o pa
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(Continued from page
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options
sing | ma
I mages t
the file
at a s¥Fo
kbox 1is
X .

sing I ma
m&i6l pgu e

d one of several preset artistlic
our 1image design.

g kdEtftHesmgootrsy , Arhteins tdicc oER .fteRdlsect | on
using your mouse to apply it tjo

ges in Microsoft Word

0 a Word documecnotmpa&ris svagt yheaeijloe
size of your document as a whjol
gmat p>* c € awmgen,d scelaikcela ghepp ¢ yt mad yt h e
enabl ed. I f you want to compr ¢ss
ges wi | | reduce t B8O0qguwpalxiejl vt pgr a

Dstpef 1 nch

¢
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